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1 MACIIOPT PABOYEM IMPOI'PAMMBI YYEBHOM IUCHUIJIUHBI «Mn-
(popMaLMOHHBIE TEXHOJIOTHH B PO eCCHOHAIBHOM AeATeIbHOCTID)

1.1 O6sn1acTh NnpUMeHeHNs IPOrPaMMBbI

[IporpamMma y4yeOHON NUCHUIUIMHBI SBIISETCS YaCThIO OCHOBHOH MpodeccnoHanbHOM
obpazoBarenbHol nporpamMmbl B cooTBeTcTBHHM ¢ PI'OC no cnenuansHoct 19.02.10 Texnouno-
TUs TIPOJIYKIIMHA OOIIECTBEHHOTO MUTAHUs, BXOAAIIEH B cocTaB ykpymHeHHou rpymmbsl 19.00.00
[TpoMbInIIeHHAS] SKOJIOTHS i OMOTEXHOJIOTHH.

1.2 MecTo y4eOHO# TUCUMILUIMHBI B CTPYKTYpe MPOrpaMMbl MOATOTOBKH CIeUA-
JINCTOB CPe/IHero 3BeHa:

Hucuumnuna «MHpopMaoHHBIE TEXHOJOTHH B MPO(EeCCHOHATBHON NeSATeIbHOCTH
SIBIISIETCS OOIIETPOPECCHOHATBHON U OTHOCHTCS K PO eCcCHOHATEHOMY ITUKITY.

1.3 Henun u 3aga4n JMCHUIIMHBI — TPeOOBAHMA K pe3y/ibTaTaM OCBOCHMS IHCIIH-
IJIMHBI:

B pesynbrare ocBOGHUS NUCIUILTUHBI 00YYAIOLIHICS JOKEH

yMeTh:

—  HWCHOJB30BATh TEXHOJIOTUU cOOPA, pa3MeIeHNs], XpPaHEeHHUsI, HAaKOIUICHHsI, Tpeodpa-
30BaHMs U Mepellaud JAHHBIX B MPO(ECCHOHAIBHO OPUEHTUPOBAHHBIX MH(POPMALMOHHBIX CH-
cTeMax;

— HUCHOJb30BaTh B NMPO(ECCHOHAIBHONW AEATENbHOCTU pPa3IMyYHbIe BHUJbI MIPOrpamMM-
HOT0 00€CIeYeH s, B TOM YHUCIIE CIIEUAIBbHOTO;

—  NPUMEHATh KOMIIBIOTEPHBIE U TEJIEKOMMYHUKALIMOHHBIE CPEJICTBA;

3HATh:

—  OCHOBHBIE IIOHATHSI AaBTOMAaTU3UPOBAaHHOI 00paboTKK HH(pOpMALNH;

— 00wMii COCTaB M CTPYKTYPY MEPCOHATBHBIX 3JIEKTPOHHO-BBIYMCIUTEIbHBIX MALINH
U BBIYMCIIUTENbHBIX CHCTEM;

— cocTaB, (YHKIMU ¥ BO3MOKHOCTH HCIIOJIb30BaHUS MH()OPMAIIMOHHBIX U TEIEKOM-
MYHUKAIIMOHHBIX TEXHOJIOTUH B PO(EeCCHOHATIBHON NeSTENIbHOCTH;

— MeTOoJBl M CpelcTBa cOopa, 0OpabOTKH, XpaHEHUs, Nepeayd U HaKOIJICHUS WH-
dbopmanuuy;

— 0a30Bble CHCTEMHbIE IPOTPAMMHBIE MPOJAYKThI M MAKEThl MPUKJIAIHBIX IPOTrPaMM B
o0act npoecCHOHANBHON JesITeIbHOCTH;

—  OCHOBHBIE METO/IbI U IPUEMBI OOecTieueHus] THPOPMAIIMOHHOI 0e301acHOCTH

[Tonmy4yeHHbIe 3HAHHUS M YMEHUS CLIOCOOCTBYIOT (hopmupoBanmio kommnerenuuit OK 1-9,
IK 1.1-1.3, [IK 2.1-2.3, TIK 3.1-3.4, I1IK 4.1-4.4, IIK 5.1-5.2, [IK 6.1-6.5.

OK 1. IloHuMath CyIIHOCTh M COLMAIbHYIO 3HAUUMOCTh CBOEW Oynyiied npodeccum,
IIPOSIBIIATH K HEM YCTOMYUBBINA UHTEPEC.

OK 2. Opranu3oBbIiBaTh COOCTBEHHYIO JI€ATEIbHOCTh, BBIOMPATH TUIIOBBIE METOIBI U
CHOCOOBI BBIMOJIHEHUS TPO(hECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((HEKTUBHOCTh U KaYECTBO.

OK 3. [IpuHumath pemieHus B CTaHAAPTHBIX M HECTaHJAPTHBIX CUTYAIUSX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBasSTh MOUCK M UCTOIB30BaHUE WH(OpMAIUK, HEOOXOAUMON st (-
(EeKTUBHOTO BBHIMOJIHEHUS MPOPEeCcCCHOHATBHBIX 3a/1a4, MPO(ECCHOHATBHOTO U JIMYHOCTHOTO pa3-
BUTHSL.

OK 5. HUcnonp3oBate MH(OPMAIIMOHHO-KOMMYHHKAIIMOHHbBIE TEXHOJIOTHH B Mpodeccu-
OHAJILHOU NEITEILHOCTH.

OK 6. PaboTarh B KOJUIEKTUBE U KOMaH i€, 3PPEKTUBHO OOIIATHCS C KOJJIETaMH, PyKO-
BOJICTBOM, TIOTPEOUTEISIMHU.

OK 7. Bpats Ha ce0si OTBETCTBEHHOCTh 32 pabOTy WIEHOB KOMAaH[bI (MIOAYMHEHHBIX),
pe3yNbTaT BHIIOJIHEHUS 3aJaHuil.

OK 8. CamMOCTOATENBHO ONpeNeNaTh 3aAa4l MPo(pheCCHOHATBHOIO U JTMYHOCTHOTO pas3-
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BUTUS, 3aHUMATHCSI caM000pa30BaHNEM, OCO3HAHHO TUIAHUPOBATH MOBBIIICHHE KBATU(DUKAITIH.

OK 9. OpueHTHpOBaThCS B YCIOBHUAX YaCTOW CMEHBI TEXHOJIOTHI B MPO(heCCHOHATEHON
JEeSITeIbHOCTH.

IIK 1.1. Oprann3oBbIBaTh MOATOTOBKY MsiCa M MPHUTOTOBJIECHUE MONYy()aOpUKaTOB Is
CJI0’KHOM KYJTMHApHOM MPOAYKIIHH.

I1K 1.2. Opranu3oBbIBaTh NOATOTOBKY PHIOBI M MPHUTOTOBJICHUE MONTY(haOpHKATOB IJist
CJI0’KHOM KYJTMHApHOM MPOAYKIIHH.

IIK 1.3. OpranuzoBbIBaTh NOATOTOBKY JOMAIIHEN NTHULIBI AJI HIPUTOTOBIEHUS CII0KHOM
KYJIMHApHOU MPOTYKIIUH.

[IK 2.1. Opranu3oBblBaTh U MPOBOAUTH IPUTOTOBJICHUE KAHAIE, JIETKUX M CIOXHBIX
XOJIOJIHBIX 3aKYCOK.

IIK 2.2. Opranu3oBbIBaTh U MPOBOJUTH MPUTOTOBIEHUE CIOKHBIX XOJOIHBIX ONIOA U3
PBIOBI, MsICa U CEIIbCKOXO3HCTBEHHOM (JIOMAITHE ) ITHLIBL.

[IK 2.3. Opranu3oBbIiBaTh ¥ MPOBOANTH IPUTOTOBIIEHUE CIOKHBIX XOJIOJHBIX COYCOB.

IIK 3.1. Opranu3oBsIBaTh ¥ IPOBOAUTH IPUTOTOBJIECHUE CIOKHBIX CYIIOB.

[1K 3.2. Opranu3oBbIBaTh U MPOBOJUTH MIPUTOTOBJIIEHUE CIOKHBIX TOPSIYUX COYCOB.

[IK 3.3. Opranu3oBbiBaTh U NPOBOJUTH MPUTOTOBIICHUE CIOXKHBIX OJIOJ U3 OBOILEH,
rpubOB U ChIpa.

I1K 3.4. OpranuzoBbIBaTh U MPOBOJUTH MPUTOTOBJICHUE CIOKHBIX OJII0]] U3 PHIObI, Msica
u

[1K 4.1. OpraHu3oBbIBaTh ¥ MPOBOJUTH MPUTOTOBICHHE CIOOHBIX XJIEOOOYIOUYHBIX H3-
NN U Ipa3IHUYHOrO XJieha.

IIK 4.2. Opranu3oBbIBaTh U MPOBOJAUTH MPUTOTOBIIEHUE CIOXKHBIX MYYHBIX KOHIUTEP-
CKUX M3IENUH U MPa3THUYHBIX TOPTOB.

I1K 4.3. OpranuzoBbIBaTh U NPOBOJUTH IPUTOTOBIEHNE MEIKOIITYYHBIX KOHAUTEPCKUX
U3EINI.

IIK 4.4. Opranu3oBbIBaTh U MPOBOAUTH IPUTOTOBIIEHUE CIOXKHBIX OTJEIOYHBIX MONY-
($habpuKaToB, UCIIOJIB30BATh UX B OPOPMIICHUH.

IIK 5.1. Oprann3oBbIBaTh ¥ NPOBOAUTH IPUTOTOBICHUE CIOKHBIX XOIOAHBIX 1€CEPTOB.

I1IK 5.2. Oprann3oBbIBaTh U MPOBOAUTH IPUTOTOBIECHUE CIIOKHBIX TOPSYUX J1€CEPTOB.

IIK 6.1. YuacTBOBaTh B INIAHUPOBAHUU OCHOBHBIX IOKa3aTesiel IPOM3BOCTBA.

1K 6.2. [TnanupoBaTh BBIIOIHEHNE PAOOT UCIIOTHUTEISIMH.

[1K 6.3. Opranu3oBsiBaTh pabOTy TPYAOBOIO KOJIJIEKTHBA.

I1K 6.4. KoHTponupoBaTh X0/ U OLIEHUBATH PE3yJbTaThl BHIMOJIHEHUS pabOT UCIIOIHU-

TEJISIMHU.
I1K 6.5. BecTu yTBepKI€HHYIO YYETHO-OTUETHYIO JOKYMEHTAIIHIO.
1.4 KosimuecTBO 4acoB Ha 0OCBOeHHe padoueil MPOorpaMmMbl y4eOHOMH AUCHHIIIUHBI:
O6beM paboueit mporpaMMeI 99 vacos,
CaMOCTOSITENILHOM pabOThI 33 yaca.
Bcero gacoB Harpy3ku Bo B3aUMOJICHCTBUY C TMIperioiaBaTesieM 66 4acoB, B TOM YHCIIE:
Bcero 3ansaTtuit 66 yacoB, B ToM uuciie 1a00paTOPHBIX U MPAKTHUECKUX 3aHATUH 22
Jaca.



2 CTPYKTYPA U COAEP)KAHUE YUEBHOU JUCIHHUANIJINHBI «HAudopma-
IMOHHbIE TEXHOJIOIHHU B NPO(PECCHOHAILHOM NeATEJIbHOCTH

2.1 O0beM yueOHOii TMCHUIJIMHBI M BUABI Y4e0HOI padoThl

By yaeOHOI paboThI OO6BeM yacoB
O6bem paboueil mporpaMmsl 99
Bcero yacoB Harpy3Kk BO B3aMMOJICHCTBUY C TIPETIOIaBATEIEM 66
B TOM YHCIIE:
— BCEro 3aHATUH 66
— B T.4. JIaDOpaTOpHBIEC U NPAKTUYECKUE 3aHATUS 22
CamocrosTenbHas paboTa 00yJaronmxcs 33

B TOM YHCJIC:

—  CO3/1aHHM€ KOMIBIOTEPHBIX MPE3CHTALINI;

— mouck nHpopmammu Ha Web-cailTax U ¢ TMOMOIIBIO IMOMCKOBBIX
cuctem B UHTEpHET;

— TOATOTOBKA JIAOOPATOPHBIX PAa0OT K 3alIUTe C HMCIOJIb30BAaHUEM
METOJMYECKUX PEKOMEH IAlUM NP0 aBaTelis

— TOArOTOBKA pedepaToB U JTOKIAI0B

— paboTa ¢ HOBOU U JOMOJHUTEIBHOMN JINTEPATYPO

—  BBINOJHEHUE UHAUBUYAIIbHOTO MUHU-TIPOEKTHOTO 3aJaHUs

[TpomexyTounast arrectanus B popme oughghepenyuposannozo 3auema




2.2 TeMmaTH4ecKHUii IVIaH U cofep:KaHue Y4eOHOH ucuuninHbl « AHpopMalHOHHBIE TEXHOJIOTHH B POdecCHOHATBHOI 1esiITeIbHOCTH

HauMeHOBAHUE Pa3esioB 1 TeM Coneprkanne ydeOHOro Marepuraia, MpakTHIeCKue paboThl, cCaMOCTOsTENbHAsI paboTa 00yJaroIuXxcst O6bem | YpoBeHB
4acoB OCBOCHHS
1 2 3 4
PA3JEJI 1. UHOOPMAIIMA. UHOPOPMAILMOHHBIE CUCTEMBI. UHOOPMAIIMOHHBIE TEXHOJIOT'MU. 12
Tema 1.1 Copepxanne yaeOHOro Marepuaa 6
Hudopmanns. Uudopmanuonssie |1 | ductuminbia «MHpopMaMOHHbIE TEXHOJIOTHH B MPO(ECCHOHATBHOW NEITEIILHOCTHY», €€ 3a1adyH, 2
cucremsbl. THpopmMamonHsie CBSI3b C Y4EOHBIMHU JUCHUIUIMHAMH 00MIETTPO(ECCHOHATBFHOTO IUKIIA U MPO(PECCUOHATLHBIMU MOJY-
TEXHOJIOTHH. 2 |JISAMH. 2
[Tonstue «wHpOpManus», €€ BUIbI, CBOWCTBA U POJIb B OKPYXAIOIIEM MHUpPE W MPOU3BOJACTBE. MH-
3 |(popMaLMOHHbBIE CUCTEMbl U IPUMEHEHHE KOMIIBIOTEPHONW TEXHUKU B NMPO(ECCHOHAIBHOMN JesATelNb- 2 5
Hoctu. Knaccudukarus VC.
HNudopmannonssie TexHoI0ruu. Croco0bl 1 METOABI 0TOOpakeHUsI MH(OOPMAIIMOHHBIX TEXHOJIOTHH
B MH()OPMAIIMOHHBIX CHCTEMax. TeXHUYeCKHe CpeacTBa HH(POPMAITMOHHBIX TEXHOJIOTHA. ABTOMATH-
3MpOBaHHbIE cHCTeMbl 00paboTku uHpopmauuu. IIporpamMmmHoe oOecrnieueHne HHGOPMALMOHHBIX
TEXHOJIOTUH.
Jlabopamopnas paboma
4 ‘chOﬂwoeaHue NPUKIAOHO20 NPOSPAMMHO20 0becnederus 0oue20 Ha3HauyeHUs. 2
CamocrosiTenpHas paboTa 00yJaromuxcs
Pabora ¢ HOBOH W JMOMONHHUTENBHOU JTUTEpaTypoil. [loaroToBKa JOKIAI0B U pedepaToB MO TEMATHKE:
«Unpopmanus u 3HaHus», «I[Ipo0r1eMHO-OpUEHTUPOBAHHBIE AKETHI IPOrPaMM IO OTPACIEBBIM TEXHO- 4
JIOTHSIM.
PA3JEJI 2. ABTOMATHU3UPOBAHHBIE PABOUYUE MECTA (APM), UX JIOKAJIBHBIE U OTPACJIEBBIE CETHU 6
Tema 2.1 ConeprkaHue yueOHOro MaTepuasa
ABTOMaTHM3MpOBaHHBIE, aBTOMA- |1 |APM: xapakTepucTHKa OCHOBHBIX 3JeMeHTOB. OmpeneneHue, CBOWCTBA, CTPYKTYpa, (QYHKIHMHA H
TUYECKHUE U YIPABIISIEMBIE YEIIO- KkJaccuukanus (Mo HamnpaBJIEHUSM UX NMPo(hecCHOHAIBHON JIesTeNbHOCTH). TpeOoBaHus K TeXHUYE-
BEKOM cucTeMbl. APM. ckomy obecrieuennto APM. Tpebosanus k nporpammHoMmy oOecnieuenuto APM. Ilonsitue, knaccu- 2
buKanys, xapakTepuCcTHKa: 2
- aBTOMaTH3UPOBAHHBIX CHCTEM;
- QBTOMaTHYECKUX CUCTEM;
- YIpaBJsieMbIX YEJIOBEKOM CHCTEM.
CamocrosiTenpHas paboTa 00yJaomuxcs
PaboTa ¢ OCHOBHOW M OTOJHUTEIBLHON JIUTEPATYPOH, MOATOTOBKA JTOKJIada MO TeMaTHKe: «ABTOMAaTH- 4
3MpPOBAHHOE Paboyee MECTO TEXHUKA-TEXHOJIOTa
PA3AEJ 3. METOAUKA PABOTbBI B TEKCTOBOM PEJAKTOPE MICROSOFT WORD. 14
Tema 3.1 ‘Co;[epxcaHHe y4eOHOro MaTepuaia 2




B03M0OKHOCTH TEKCTOBOT'O pe/IaK-
Topa

1 |Bo3aMOXHOCTH TEKCTOBOTO pepakropa. TekcroBble (ailibl, co3ganue U coxpaHeHue ¢ailioB, OCHOB-
HBIE JIEMEHTBl TEKCTOBOI'O JOKYMEHTA, MOHATHUS O HIa0I0OHaX U CTUISIX, OCHOBHBIE ONEpALlUU C TEK-

2
cToM, (hopmaTtupoBaHre CHMBOJIOB U ab3areB. Pabora tabmuiamu, pabora ¢ pucyHkamu, opdorpa-
¢usi, mevyarsb JOKyMEHTOB. DJIEKTPOHHOE MTUCHMO.
Jlabopamopnas paboma 8
2 |Coszoanue 0enosvix 0okymenmos ¢ pedaxmope Microsoft Word. Ogopmnenue mexkcmogwvix 0okymen- 2
mos, cooeparcauyux maoauybi.
3 |Ogopmnenue ghopmyn 2
4 | Opeanuzayuortvle OUacpammol. 2
5 | Coz0anue KOMNIEKCHbIX OOKYMEHMO8 8 MEKCMO80M pedaKmope. 2
CamocrosiTenbHas paboTa 00yJarmuxcs
[ToaroToBka 0TYETOB 1O JIAOOPATOPHBIM paboTaM. BeIoTHEeHnEe HHANBHUTYaIbHBIX MUHH-TTPOEKTOB 4
«PeksaMHBIN POCHIEKT KYJIMHAPHOTO M3ACIHs», «MEHIO 3aBEICHHS
PA3JIEJI 4. METOJAUKA PABOTBI C DJIEKTPOHHBIMU TABJIMIIAMU MICROSOFT EXCEL (9T). 17
Tema 4. 1. CopepxaHue yaeOHOro MaTrepuana
OnekTpoHHbIE TabIMIB! Kak UH- |1 |OcobenHocTH 3KkpanHOrO HHTEp(dEiica mporpammel Microsoft Excel. BBox TekcTOBBIX HaHHBIX. BBOI
(opManrOHHbIE OOBEKTHI. YHCJIOBBIX JaHHBIX. DopmaTupoBaHWE JaHHBIX. BBOA (OpPMYI, BBIYHUCIHMTEIBHBIC BO3MOXHOCTH 9
Excel. Hlabnonsl, Bxomsamme B coctaB Microsoft Excel. ®opma nannbix. [lomck, copTupoBka u
bwipTpanus nanHbix. @opma ganubix. [locTpoeHue quarpamm.
Jlabopamopnas paboma 9
2 |Opeanuzayus pacuemos 6 mabauunom npoyeccope Microsoft Excel. 2
3 |Cozoanue 2nekmponnot knueu. Omnocumenvras u abconomuas aopecayus 6 Microsoft Excel. 3
4 |3a0auu onmumuzayuu (MOUCK peulenust) 2
5 |Okonomuueckue pacuemot 8 Microsoft Excel. 2
CamocTosTenbHas pabota 00y4Jaronmxcs
[ToaroroBka oT4eTOB 10 JTAOOpaTOpHBIM padoTam. PaboTa Hax MHANBUAYATBHBIMU JOKJIAAaMU 110 TEMa-
tuke: «B3zaumonelicteue 3T npyrumu npuinoxenusmu Windows». Munu npoekt «CocTaBUTh TabIuIly 5)
y4eTa OIUIaThl KOMMYHAIIBHBIX YCIIYT 32 TOI»
PA3AEJ 5. METOAUKA PABOTbBI C BASAMUW JAHHBIX MICROSOFT ACCESS. 14
Tema 5.1. Texnonoruu ucnonb3o- |Coaepxkanue yueOHOro MaTepuasia
BAHWA CHCTEM yNPaBIeHns 0a3a- 1 [Ocuosbl pa6otsl CYB MS Access: TaGJIUIIbL, 3aIPOChL, (GOPMbI, OTYETHI, MAKPOCHI M MOLYIIH. Opra- 5
MU TaHHBIX Hu3anus ¥ TeMbl yrpasienus BJI. O6o0mennas texuonorus padorsl BJI. Beioop CYB]] mis co3na-
HUSI ¥ TEMbl aBTOMATH3aIlU Y.
Jlabopamopnas paboma 8
2 |Cosz0aHue 6a3vl OQHHBIX C UCNOIL30BAHUEM C UCNOIb308AHUEM KOHCMPYKMOPA U Macmepa maobauy 6 2
3 |CVB/ MS Access. 2




4 | Peoaxmuposanue u moougurxayus mabauy 6asel dannvix 8 CYB/ MS Access.
5 | Coszoanue nonvzosamenvckux gopm ons 66oda oannwvlx 8 CYBI MS Access.
3axpennenue npuobpemenHvlx HABLIKOB No co30anuio maobauy u popm 6 CYBJ] MS Access.

CamocrosiTenpHas paboTa 00yJaomuxcs

Pabota ¢ ocHOBHOM U JONOJHUTENBHOI TuTepaTypoil. [loaroroBka oT4eToB Mo 1a00paTOpHBIM pado-
tam. PaboTa Ha MHAMBHUIYaIbHBIMHA COOOIICHUSIMH 110 TeMaTuke: «basbl 1aHHbIX U MHTepHET»

PA3JEJ 6. METOAUKA PABOTHBI C IPESEHTAIUAMM MICROSOFT POWERPOINT.

12

Tema 6. 1.

OO1ue BeJeHHS O MTPE3CHTAIHSIX,
cxema paboThl, CO3/IaHUE U Pe-
JAKTHPOBAHUE MPE3CHTALUI

Conepkanue yaeOHOro MaTepHraia

1 |DnekrponHsbie npe3eHTanuu. COBpeMEHHBIC CIIOCOOBI OPTaHU3AIMH MTPE3CHTAIIHIA.
2 |Coznanue u opopmiieHrne HoBoM npe3eHTanuu. CrocoOb! nedaru npe3eHTanuii. CoxpaHeHue U 1mokas
npe3eHTaluy. [[puHIMITE TUTAaHUPOBAHMSI ITOKa3a MPE3ECHTAIINH.

NN

Jlabopamopnas paboma

3 |Pazpabomka u coz0anue npeseHmayuu.
4 | Ucnonvzosanue 0eno6oii epaguru u myrbmumeoua-un@opmayuu
5 |llpumenenue npezenmayuii 8 0e10NPOU3BOOCTNEE

NN NP>

CamocrosTenbHas pa60Ta o6yt1aroumxc;1

Pabora ¢ OCHOBHOW W JOMOJHUTEIHHOU JTUTEpaTypoid. [1oaroToBKa OT4ETOB MO 1a00paTOPHBIM Pado-
taMm. PaboTa HaJl MHAMBUAYAIbHBIMH 33JaHUSIMH 110 TeMaTuke: « Bu3uTHas kapToukay Juist Baiiero oopa-
30BaTCJIbHOTO YUYPCIKACHUSA, UCIT0JIb3Ys TCKCTOBBIC, rpaqmqecxne, 3BYKOBBIC, (i)OTO 1 BUACOMATCPHUAJIbl

PA3JIEJ 7

. XAPAKTEPUCTHUKA CITIPABOYHO-UH®OPMAIIMOHHBIX CUCTEM
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Tema 7. 1.
HNudopmalinoHHO-CIIPaBOYHbBIE
CHUCTEMBI.

Conepkanne yaeOHOro MaTepuana

1 |MHdopMarmoHHO-CIIpaBOYHbIE CUCTEMBI, OCHOBHBIE XapaKTepUCTUKH. OCOOEHHOCTH POCCUNHCKUX
CIIC. OcHoBsl opranu3zaiuu novcka 1okyMeHToB CIIC «Koncynbrant [lntocy». CriennanusupoBas-
HbI€ OTPACIIEBbIE CIIPABOYHBIE CUCTEMBI.

Jlabopamopuas paboma

2 |Opeanusayus nOUCKa HOpMamueHwlxX OOKyMeHmos no pexsusumam ookymenma ¢ CIIC «Koncyno-

3 |maum Ilnocy.

Paboma co cnuckom u mexcmom Haiioennvix 0okymenmos. Cnpagounas ungopmayus. Paboma c
nankamu 8 CIIC «Koncynomanm Ilnocy.

CamocTosTenbHas pabota 00y4Jaronuxcs

PaboTta ¢ OCHOBHOHN W JOMOJHUTENbHOM JuTeparypoid. Mcnonb3ys 6a3y «KoHCynpTaHT IIIHOCY, HAlTH
IIPaBOBbIE HOPMBI, PETYIMPYIOIINE OTBETCTBEHHOCTh T'PAXJAaH 3a HAPYIIEHHE MPABHII UCIOJIb30BAHUS
muuen3nonHoro 10, perynupoBaHus aBTOPCKHX MpaB Ha DJIEKTPOHHbIE MCTOYHMKHM MH(POPMALUHU, HA

pa3MeIIeHne B CeTH MHPOPMAIIUKA aMOPAIBHOTO WITH arpeCCUBHOTO COJIEPIKAHUSI.

PA3AEJI 8. KOMIIBIOTEPHBIE KOMIIJVIEKCHI U CETHU
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Tema 8.1

‘ﬂaéopamopuaﬂ paboma




WuTepHeT - TEXHOIOTUU 1 |llpumenenue s1eKmMpoHHLIX KOMMYHUKayuti 6 npogheccuonanvrou oesmenvhocmu. Cozoanue npo- 2
cmetiueti WEB-cmpanuywvl u ucnoivsosanue eé 0isi N0020MoGKU 31eKMPOHHbIX OOKYMEHMO8
2 |Paboma 6 cpede bpaysepa. Yemanoexa, nacmpouxa u paboma ¢ opayzepamu 2
Tema 8.2 Jlabopamopnas paboma 4
OcHOBBI HH()OPMAITMOHHOM 1 |Coz0anue asapuiinoeo 3azpy3ounoco oucka. OCHo8HbIe Yepo3bl U Memoobl 0becneyeruss uHpopmayu- 2
0e30macHOCTH onHoU bezonacnocmu. [Ipumenenue aHMUBUPYCHLIX CPeOCma8 3auumol UHGOPMaAyUU
2 |Peszepsnoe konuposanue 0anubvix. IIpunyunst 3auumol uHGOpMayuy om HeCcaHKYUOHUPOBAHHO20 O0- 2
cmyna
CamocrosiTenbHas paboTa 00yJaromuxcs
[TpumeHeHne aHTUBUPYCHOM MPOTrpamMMbl MPOBEpKH WH(GOpMaIuU Ha KommbioTepe. [lonck napopmanmm
Ha WeDb-caiiTax ¥ ¢ MOMOIIBIO MIOMCKOBBIX CHCTEM B IHTepHET 4
IloaroroBka K 3a4€Ty
[TpomesxxyTouHas arrectanus B opme auddepeHpoBaHHOTO 3a4eTa 1
Hroro 99 yacos
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3 YCJIOBUSA PEAJIM3ALIMA TPOI'PAMMBI JIUCHUIITIMHBI

3.1 MartepuajbHO-TEXHHYECKOE 00eclevueHue

Peanuzanus nporpaMMbl JUCHUIUIMHBL OCYIIECTBIIAETCS B KaOMHETe MH(POPMALIMOHHBIX TeX-
HOJIOTH B IPO(ECCHOHATIBHOMN 1€ATEILHOCTH.

O6opynoBanne kabuHeTa u pabOYMX MECT BKITFOYACT:

-paboune MecTa 1o KOJIMUYECTBY 00YUarOIUXCS;

-pabouee MecTo IpernoiaBaTels;

- KOMITBIOTepHBIC paboune MecTa Ha 13-14 oOyuaromuxcs;

- KOMIIBIOTEPHI ¢ 0230BO KOMILICKTAIIHEH;

- KOMIUIEKT AUJAKTHUECKUX CPEICTB O0yUECHMS.

Bce kommnbroTepbl KaOMHETa 00ObEIUHEHBI B €IMHYIO CETh C BbIX0/10M B MHTepHeT. Jlomycka-
eTcs UCTOJIb30BAHUE KaK HACTOJIbHBIX KOMIIBIOTEPOB, TAK U KOMIIBIOTEPOB TUIIA «HOYTOYK».

TexHuueckue cpeicTBa 00y4eHus:

-CeTeBOE 000PYI0BAHMUE;

- MYJIbTUMEJHa POEKTOP;

-UHTEPaKTUBHAs J10CKa;

-IPUHTEP JIA3EPHBIN;

- UCTOYHMK OecriepeOoMHOro MuTaHus;

-ckanep, Web-kamepa;

-ayIMTOPHAS JOCKa JIJIS MUChMa (PIIOMAaCTEpOM C MAarHUTHOM MMOBEPXHOCTHIO;

- IEMOHCTpAIIMOHHBIE T€YaTHBIE MOCOOUS M JEMOHCTPALMOHHBIE PECYpPCHl B 3JIEKTPOHHOM
IIpEJICTaBICHUH;

3.2 MudopmanmoHHoe obecniedeHne 00yueHust

Ha xoMmbloTepHON TEXHHKE, UCHOIb3yeMON B Mpolecce 00y4eHHUs, YCTAaHOBIEHO JUIEH3U-
OHHOE NMPOrpaMMHOE o0ecrieueHre, OTBeyaroliee TpeOOBaHUAM K COJIEPIKATEIbHON YacTH 00y4EHHUS:

-omepaloHHas cucreMa cemeiictea « Windowsy,

- OCHOBHBIE IIPUKJIaTHBIE TPOTPAMMBI: TEKCTOBBIM pEeAaKTOp, JIEKTPOHHBIE TAOIHUIIbI, CUCTEMA
yIpaBieHus: 6a3aMu JJaHHBIX, porpaMMa pa3paboTKH Mpe3eHTAIU];

-Cpe/ICTBA ANEKTPOHHBIX KOMMYHUKauuid, TaTepuer-Opaysep.

-nporpamMmMHbIid komiuieke «1C: Tlpennpusitue»;

- clIpaBOYHO-TIpaBoBas cucrema (Hampumep, «Koncynerant Ilmrocy, «Pedepent» umu apy-
ras).

OCHOBHBIE UICTOYHMKHU:

1. Muxeea E.B. MHdpopmanmoHHble TEXHOJIOTMH B NMPOPECCHOHANBHON JESTENbHOCTH:
yueb.mocobue anst crya. cpen. mpod. obpazoBanus. — 14-e u3g., crep. — M.: M3naTenbckuii LeHTp
«Axagemusa», 2016. — 384 c.

2. Muxeesa E.B. [IpakTukyM 1o "HQOPMALMOHHBIM TEXHOJOTHIM B IPOHECCHOHATILHON
NEeSATEeILHOCTH: yueb. mocooue sl CTyI. yupexaeHui cpen. nmpod. odpazosanus. — 14-e uza., crep. —
M.: U3narensckuii eHTp «Akaaemus», 2016. — 192 c.

JlonomHUTENbHBIE HCTOYHUKH

1. Taspuno M.B., Cnpoxenkas H.B. UudopmaTtuka: yued. mocodue st CTya. yupexe-
HUll cpen. npod. obpazoBanus. — M.: I'apaapuxu, 2006, 426¢.

2. Enoukun M.E., Bpanosckumii }0.C., Hukomaenko WN.J1. HpOpMaIMOHHBIE TEXHOIOTHH:
yueb. mocobue i CTyA. yupexaeHuil cpen. npod. oopazoBanus. — M.: Onukce, 2007. — 256 c.

3. Morunes A.B., [Tak H.W., Xennep E.K. MudopmaTuka: yued. mocodue s CTyA. I,
BY30B U Npenojanaresiei. — 2-e u3a. — M.: M3narensckuii nenTp «Akagemus», 2015. — 608 c.
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4. Powmanona 10./l., Jlecanuas N.I"., lllectakoB B.U., Muccunar 1.B., My3brukusn I1.A. Un-
dbopMaTuka 1 HHGOPMAITMOHHBIE TEXHOIOTHH: y4ueb. mocoOue ISl CTYyJICHTOB U MPEIoIaBaTeiei 3Ko-
HOMHUYECKHX BY30B. — 3-€ U31l. - M.: «Dkcmoy, 2018. — 592 c.

5. ®enepanbhsiii 3akoH oT 27 utons 2006 r. N 149-03 «O6 undopmanuu, nHPOpMaLUOH-
HBIX TEXHOJIOTUSX U O 3alIuTe HH)OPMAIUI

HNuTepHeT-pecypenbl

1. http://www.informika.ru/ - Caiit I"'ocymapcTBEeHHOrO Hay4HO-HUCCIICA0BATEILCKOTO HH-
CTUTYTa HHPOPMAIIMOHHBIX TEXHOJIOTUH U TEJICKOMMYHHUKAITHIA;
http://www.citforum.ru/ - Ilentp nHGOPMALIMOHHBIX TEXHOJIOTHIA;
http://www.5ballov.ru/ - O6pa3oBarebHbIii TOPTAT,
http://www.fio.ru/ - ®eneparus MarepHeT-00pa3oBaHus;
http://www.tests.academy.ru/ - Tectsl u3 obnacTi HHGOPMAIIMOHHBIX TEXHOJIOTHIA;
http://iit.metodist.ru/ - Jlaboparopus HHPOPMAITHOHHBIX TEXHOJIOTHIA;
http://schools.keldysh.ru/sch444/MUSEUM)/ - BuptyasbHslii My3eii nHGOpPMaTHKH;
http://www.otd.tstu.ru/directl/inph.html - Caiit, mocBsmiénnbIi nHGOPMATHKE;
http://www.morepc.ru/ - udopmManmoHHO-CIIPaBOYHBIH TOPTA;
10 http://www.ito.ru/ - udopMaiioHHbIe TEXHOJIOTHH B 00pa30BaHHU;
11. http://www.inftech.webservis.ru/ - Cratsu no HHGOPMAIIMOHHBIM TEXHOJIOTHSIM.

CoNoORWN

[Tepuoanueckue n3ganus

1. Agromaruka, cBs3b, HH(popMaTHKa, 2014 N3, 2016 Ne 2.
2. Wudopmaruka. Bee s yunrens, 2014-2016rr.

3. [Ilpuknagnas uadopmaruka, 2014-2018 rr.
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4 KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHMSI YUEBHOM

JUCIATLITAHBI

KoHTponb u o1ieHKa pe3yapTaToOB OCBOEHUS JMCLUIUIMHBI OCYILECTBIISIETCS MPENOIaBaTeNIeM B
MpoILIecce MPOBEACHHUS TAOOPATOPHBIX padOT, TECTUPOBAHUS, a TAKIKE BBHITIOJHEHUS CTYJACHTAMU WHIU-

BHUAYAJIbHBIX Ba,HaHHfI, ITPOCKTOB.

Pesynbrarhl 00y4eHus

(DOprI N MCTOABI KOHTPOJIA U OUCHKU PC3YJIbTATOB

(OCBOCHHBIEC YMEHUS, YCBOCHHBIE oOyueHus
3HAHUS)
1 2

YmMmenus:

— HCIIONIb30BaTh TEXHOJOTUHU COO-

pa,  pa3MelIeHHs,  XpaHCHUs,
HAKOIUICHHs, TpeoOpa3oBaHus U
nepenayr JaHHBIX B TPOQECCHO-
HAJIPHO OPUCHTUPOBAHHBIX  WH-
(hOpMaIMOHHBIX CHCTEMAX;

nabopaTtopHasi paboTa, YCTHBIM ONpOC, 3aciylIMBaHUE COOOIIe-
HU, OIICHKA BBIIOJIHEHHS BHEAYIUTOPHOW CAMOCTOSATEIILHOM pa-
OOTBI, COTNIACHO MHCTPYKUUH (TIpeACTaBIeHUE Mocoous/Oykiera,
WH()OPMAITMOHHOTO COOOIICHHS ).

— HCIIONBb30BaTh B  IpodeccHo-
HAJIBHOH JEATENbHOCTH pa3InyHbIe
BUJBl IPOrPaMMHOIO obecreue-
HUSI, B TOM YHCIIE CIICIHATBHOTO;

nabopatopHas pa0oTa, YCTHBIA OINpOC, 3aciylIMBaHHE COOOIe-
HUM, OLICHKA BBIIIOJIHEHUS BHEAYAUTOPHOM CaMOCTOATENIBHOU pa-
OOTBI, COTJIACHO MHCTPYKLUU (TpeAcTaBlieHUe mocoOus/Oykiera,
MH(OPMALIMOHHOI'O COOOILIEHNUS).

— IIPUMCHATH KOMIIBIOTCPHBLIC U

nabopatopHas pabdoTa, YCTHBIA OINpOC, 3acIylIMBaHHE COOOIIe-

TEJIeKOMMYHUKAIIMOHHBIE cpel- | HUH, OLIEHKA BBLIIIOJIHEHHS BHEAYIUTOPHOM CaMOCTOATEIbHOMN pa-

CTBa; OOTBI, COTJIACHO MHCTPYKLUU (TpeAcTaBlieHue mocoOus/Oykiera,
MH(OPMALIMOHHOI'O COOOIIEHNUS).

3HaHUs:

— OCHOBHBIC TIOHATHS aBTOMAaTH-
3UpOBaHHOW 00pabOTKKM MH(OpPMa-
11H;

TECTUpPOBaHUE, (HPOHTAIBHBINA U UHIUBUAYAIBHBIA OMPOC BO Bpe-
Msl ayAWTOPHBIX 3aHATHH, OIICHKA BBITIOJHEHHS J1ab0paTopHON
paboThI

— o0mmii coctaB U CTPYKTYpy
NEPCOHAIBHBIX OJICKTPOHHO-
BBIYMCIUTENBHBIX MAIIUH U BBI-
YHUCJIIUTCIIbHBIX CUCTEM,

TECTUpPOBaHUE, (POHTAIBHBIN U MHIUBUAYAIBHBIA OMPOC BO Bpe-
MSl ayTUTOPHBIX 3aHSTUH, OLIEHKA BBIMOJHEHUS J1abOpaTOpHOIl
paboThl, OLIEHKA BBIMIOJIHEHUSI BHEAYAUTOPHON CaMOCTOSATEIbHOU
paboThI, COrNIACHO UHCTPYKLIUU

— cocTaB, (YHKIIUU U BO3MOXKHO-
CTH HCHOJb30BaHUS HHPOPMALIU-
OHHBIX U TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH B Mpo(hecCHOHATIbHON
JESATEIbHOCTH;

TECTUpOBaHUE, (POHTAIBHBINA U MHIUBUAYAJIbHBIA OPOC BO Bpe-
Msl ayAMTOPHBIX 3aHATUH, OIEHKA BBIIOJHEHUS JabopaTopHOMN
paboThl, OIICHKA BBINOJHEHHsI BHEAYIUTOPHON CaMOCTOSATENbHOM
paboThl, COTIACHO MHCTPYKIIUU

— METOJBI U cpencTBa cOopa, 00-
paboTKu, XpaHEHUs, Tepenadyu u
HAKOIUICHUS WH(OPMAIINK;

TECTUPOBaHUE, (PPOHTANBHBIM U UHIMBUIYaJbHBIH OMPOC BO Bpe-
MSl ayTUTOPHBIX 3aHATHUH, OLIEHKA BBIMOJHEHUS J1a0OpaTOpHOIl
paboThl, OIIEHKA BBIIIOJIHEHUS! BHEAYAUTOPHON CaMOCTOSATEIbHON
paboThI, COrNIACHO UHCTPYKLIUU

— 0a30Bble  CHUCTEMHbIE  TIpO-
rpaMMHbIE TPOAYKTHl M TMaKEThI
MPUKJIAHBIX MPOTrpaMM B 00JaCTH
poheCCHOHATILHON J1eATEIbHOCTH;

TECTUpPOBaHUE, (POHTAIBHBIN U MHJIMBUAYAIBHBIA ONPOC BO Bpe-
Msl ayAMTOPHBIX 3aHATUH, OIIEHKA BBHINOJHEHHS 1a00paTOpHOMN
paboThl, OIIEHKa BBIMOJHEHHUS BHEAYIUTOPHON CaMOCTOATENIbHOM
paboThl, COMNIACHO UHCTPYKLIUU

— OCHOBHBIE METOJbl U TMPUEMBI
obecrieueHuss  MHPOPMAITMOHHON
0€30I1aCHOCTH

TECTUpOBaHUE, (PPOHTATBHBINA U MHIUBUAYAIBHBIA OMPOC BO Bpe-
Msl ayAMTOPHBIX 3aHATUH, OIIEHKA BBHINOJHEHHUS 1a00paToOpHOMN
paboThl, OIlEHKa BBINNOJHEHHUSI BHEAYIUTOPHON CaMOCTOATENbHOM
paboThI, COINIACHO UHCTPYKLIUU
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