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Pabouas mporpamma paszpaborana Ha ocHOBe DeiepaabHOr0 rocyAapCTBEHHOTO
00pa30BaTeNbHOrO CTaHAapTa CPEeIHEro NpoheccnoHanbHOro 00pa3oBanus (YTBEPKACH
[Tpukazom MunucTepcTBa 06pa3zoBanus U Hayku Poccutickoit denepanuu ot 9 nexadps
2016r. Ne 1569) nmo mpodeccun 43.01.09 IloBap, kOHAUTEp U B COOTBETCTBUU C
[Tonoxenuem «O nopsnke pazpabOTKH U TPeOOBAHUAX K COACPKAHUIO U O(DOPMIICHHUIO
pabouux mporpamMMm Yy4eOHBIX AMCIUIUIMH, MPO(PECCHOHAIBHBIX MOJYJIed Ha OCHOBE
®I'OC B KpaeBOM  TrOCYJIapCTBEHHOM  OIO/KETHOM  MpodecCHOHaILHOM
o0OpazoBaTenbHOM yupexkaeHuu « Hopuibckuii TEXHUKYM MPOMBIILUIEHHBIX TEXHOIOTUI
U CEpBUCAa», YTBEPKICHHBIM IIPUKA30M JaupekTopa HoOpuiabckoro TexHHKyma
MPOMBIIIIJICHHBIX TEXHOJIOTUW U CEPBHUCA.
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1 TACHOPT PABOYEM ITPOT'PAMMbBI YYEFHOU JUCIUILINHBI
HNupopMalinoHHbIE TEXHOJIOTUHU B IPOGECCHOHATIBLHON ACSITENbHOCTH

1.1 O6aacTh NpuMeHeHUs1 padoyeil MPOrpaMmbl

Pabouass mporpamma y4eOHOW NMCHMIUIMHBI SBJISIETCS YacCThIO IPOrPaMMBbI
MOJITOTOBKU KBAIM(PHUIIMPOBAHHBIX padoumXx, ciayxanmx B cootBerctBur ¢ ®I'OC 1o
npodeccun CIIO 43.01.09 IloBap, koHIUTEp, BXOAANIEH B YKPYIHEHHYIO TPYIITY
npodeccuit 43.00.00 CepBuc u Typusm.

1.2 Mecto y4yeOHOHl  JUCHMIUIMHBI B  CTPYKTYpe  OCHOBHOIi
npo¢eccuoHaAIbLHOI 00pa30BaTEIbHOI NPOrPaAMMBbI:

mucuuiinHa  «MHQoOpMalMOHHBIE  TEXHOJOTMM B IpodeccHOHaIbHOM
JESTETBHOCTHY OTHOCUTCA K 001IenpodhecCuOHATbHOMY ITUKITY.

1.3 Heau u 3axa4m y4yeOHOU AUCHUILIUHBI — TPeOOBaHUS K pe3yJbTaTaM
0CBOCHHS YUeOHOI TUCIUIINHBI:
B pesynbTaTte ocBoeHus yueOHON AUCIUIUIMHBI O0YYaIOIIUICS T0KEH
yMeTh:
— HCIOJB30BaTh TEXHOJOTUU cOOpa, pa3MEIICHHS, XPAaHCHHS, HaKOIUICHHUS,

Hp606pa3OBaHI/IH " Iepcaadn OaHHLIX B HpO(bGCCI/IOHaJIBHO OPUCHTHUPOBAHHBIX
I/IH(l)OpMa]_II/IOHHBIX CHUCTCMaAXx,

— HCIIOJIB30BAaThb B HpO(I)eCCI/IOHaHLHOﬁ ACATCIIBHOCTH pas3In4dHbIC BHUBI
IMporpaMMHOro O6€CH€‘I€HI/IH, B TOM 4HUCJIC CIICOIHUAJIBHOTO,

— MNPUMCHATHb KOMIIBIOTCPHLBIC U TCJIICKOMMYHUKAIITMOHHBIC CPCACTBA.

3HATh:
— OCHOBHBIE TTOHATHSI aBTOMaTU3UPOBAHHOM 00paboTku nH(pOpMaIuu;
— o0ummi cocTaB M CTPYKTYpPY MEPCOHAIBHBIX  3JIEKTPOHHO-BBIUYMCIUTENbHBIX
MalllMH U BBIYUCIUTEIbHBIX CUCTEM;
— cocTtaB, (QYHKIMM ¥ BO3MOXXHOCTH HCIOJb30BaHUS HMH(POPMAIMOHHBIX U
TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTHI B MPO(PECCUOHANBHOMN 1€ATEIbHOCTH;
— METOIBl U cpeacTBa cOopa, oOpabOTKH, XpaHEHHUS, Mepeaadyd W HAKOTUICHUS
uH(popmanuu;
— 0a30BbIe CUCTEMHBIE IPOIPAMMHbBIEC MPOAYKTHI U MAKEThI MPUKIAIHBIX IPOrPaMM
B 00s1acTi IPOo(heCCHOHATEHON IeITeTbHOCTH;
— OCHOBHBIE METOJIbI ¥ PHUEMBI o0ecTieueHust HHOPMAITMOHHON 0€3011aCHOCTH.
W3yyeHne [OUCUUIUIMHBI HAmpaBieHO Ha (OPMHUPOBAHUE  CIIEIYIOUIUX
npodeccuonanbubix (I1K) n 06mux (OK) komnereHui:
[1K 1.1. Opranu3oBbIBaTh MOATOTOBKY MsiCa U IPUTOTOBJICHHUE MOy PaOpHUKaTOB
JUISL CJI0KHOUW KYJIMHAPHOU MPOAYKIIUU.
[IK 1.2. Opranu3oBbiBaTh MOATOTOBKY MsiCa M PbIObI JUIsl MPUTOTOBIICHUS
oy pabpuKaToB JJIsl CJI0KHOM KYyJIMHAPHOU MPOIYKIIUH.
[IK 1.3. Opranu3oBsiBaTh NOATOTOBKY AOMAIIHEN MTUIIBI ISl PUTOTOBICHUS
nory(haOpuKaToB ISl CIIOKHOW KyJTMHAPHOW MTPOTYKITUH.
[IK 2.1. OpraHu3oBbIBaTh W NPOBOAUTH MPUTOTOBJIEHUWE KaHalle, JIETKUE H
CJIOXKHBIE XOJIOAHBIE 3aKYCKHU.
[IK 2.2. Opranu3oBbIBaTh U NPOBOAUTH MPUTOTOBJIEHUE CIIOKHBIX XOJOJHBIX
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0JIr0/1 U3 PHIOBI, MSICA U CETHCKOXO3SMCTBEHHOM (IOMAITHEH ) ITUIIHI.

[IK 2.3. Opranu3oBbIBaTh U NPOBOAUTH MPUTOTOBIIEHUE CIIOKHBIX XOJOJHBIX
COYCOB.

[IK 3.1. Opranu3oBsIBaTh U IPOBOAUTH IPUTOTOBIICHUE CIIOKHBIX CYIIOB.

[IK 3.2. OpraHu3oBbIBaTb W IPOBOJUTH INPUTOTOBICHUE CJIOKHBIX TOPSYMX
COYCOB.

[1IK 3.3. Opranu3oBbiBaTh W MPOBOJUTH NMPUTOTOBJICHHUE CIOXKHBIX OJIOJ M3
OBOLIEH, PUOOB U ChIpa.

[1IK 3.4. Opranu3oBbiBaThb W MPOBOJIUTH MPUTOTOBJICHHE CIOXKHBIX OJIIOA U3
PBIOBI, MsICa U CEIbCKOXO03IMCTBEHHOM (JOMAaITHEN ) ITUIIBI.

I[IK 4.1. Opranu3oBeiBaTh H NPOBOJUTH TMPUTOTOBJICHHUE  CHOOHBIX
XJ1I€000YITOUHBIX U3JEIUN U TPa3IHUIHOTO XJieha.

[IK 4.2. Opranu3oBbiBaTb M MPOBOJUTH IPUTOTOBJICHHE CIOKHBIX MYYHBIX
KOHJUTEPCKUX U3 U MPa3IHUYHBIX TOPTOB.

I[IK 4.3. Opranu3oBbelBaTb WU TPOBOJUTH IPUTOTOBJIEHUE MEJIKOIITYYHBIX
KOHJUTEPCKUX U3JEIHIMA.

IIK 4.4. Opranu3oBbIBaTb M IPOBOJUTH IMPUTOTOBIECHUE M HCIOJIb30BaTh B
0(OpMIIEHUH CIIOKHBIE OTAEJIOUHbIE MOTy(hadpUKaThI.

[IK 5.1. Opranu3oBbIBaTh U NPOBOAUTH IPUTOTOBJICHHUE CIIOKHBIX XOJOIHBIX
JECEPTOB.

[IK 5.2. Opranu3oBblBaTh U NPOBOAUTH IPUTOTOBIECHUE CIIOXKHBIX OJIOA
XOJIOJTHBIX JIECEPTOB.

[IK 6.1. YyacTBOBaTh B IJTAHUPOBAHUHM OCHOBHBIX ITOKA3aTEJIEH ITPOU3BOICTBA

[1K 6.2. [InanupoBaTh BRINOJHEHUE PAOOT UCTIOJHUTEISIMHU.

[1K 6.3. Opranu3oBbIBaTh pabOTy TPYJIOBOTO KOJIEKTHBA.

[IK 6.4. KoHTposinpoBaTh X0/ M OLICHUBATh PE3yIbTaThl BBHINOJHEHUS padoOT
VCIIOJTHUTEIISIMU.

[IK 6.5. BecTn yTBEPKIECHHYIO YUETHO-OTYETHYIO TOKYMEHTALUIO.

OK 1. [IlonuMarh CyIIHOCTh M COLMAIBHYIO 3HAYUMOCTH CBOEW Oymymiei
npodeccuu, MposIBIIATh K HEW YCTOMUMBBIA HHTEPEC.

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO [€ATEIHLHOCTh, BBIOMPATh THUIIOBBIC
METOJIbl U CHOCOOBI BBINMOJHEHUS NPO(ECCHOHANBHBIX 3aJady, OLEHUBATh MX
3 PEKTUBHOCTH U KQ4E€CTBO.

OK 3 . [IpuHuMaTh pelieHrs B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTyaUUsX H
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiIsSITh TOUCK U UCTIOJIb30BaHKHE HH(OPMAIIUU, HEOOXOIUMOM J1JIst
3¢ (PEKTUBHOTO BBIMOIHEHUSI MPOPECCHOHAIBHBIX 3a7ad, MNpo(ecCUOHATBHOTO U
JUYHOCTHOT'O Pa3BUTHSL.

OK 5. Hcnonb3oBarh WH(MOPMAIMOHHO-KOMMYHUKAI[MOHHBIE TEXHOJIOTHH B
PO ECCUOHATILHOM ESITEIbHOCTH.

OK 6. PaGorate B KOJJIEKTHMBE M B KOMaHJe, 3(P(EKTUBHO O0OIIATHCS C
KOJJIETaMH, PYKOBOACTBOM, IOTPEOUTEISIMH.

OK 7. bpath Ha ce0s OTBETCTBEHHOCTD 32 padOTy WICHOB KOMAaH/IbI
(MOIYMHEHHBIX ), 33 PE3YJIbTAT BBIIIOJHEHUS 3aJaHUI.

OK 8. CamocrosTenbHO ONOpPEAENATh 3a7aud MNPOPECCHOHATBHOTO H
JUYHOCTHOTO PAa3BUTHA, 3aHUMAThCS CamMOOOpa30BAaHUEM, OCO3HAHHO IUIAHUPOBATH

5



MOBBINICHUE KBATU(DUKAIIIH.
OK 9. OpueHtupoBaTbCcsi B YCIOBHSIX YacTOW CMEHbI TEXHOJIOTUH B
poheCCUOHATTLHON e TEIbHOCTH.

1.4 Koan4yecTBO 4aCOB HA OCBOEHHE MPOrPaMMbl Y4eOHOH AUCIUTIIHHBI:

— OO0beM paboThl 00YYAIOIIUXCS BO B3aUMOJCHCTBUU C IPEIOJIaBaTCIIeM —
48 gacoB, B TOM YHCIJIC:

—  Bcero 3augtuii - 40 gacos;

—  CcaMOCTOATEIbHON yueOHOU paboThI— 8 4acos.

2 CTPYKTYPA U COJAEP)KAHUE YYEFHOU JUCIUILIVHBI

2.1 O0beM yueOHOM TUCHMIIMHBI U BUAbI Y4e0OHOI padoThI

Bup yueOHoI padoThI Oo6bem
4acoB
O0bemM  paboThl  OOy4aroIUXCA  BO  B3aUMOJACKHCTBUU  C 48
IpenoaaBaTeseM
BCET0 3aHSATUI 40
B TOM YHCJIE:
1abopaTtopHbie pabOThI 40
CamocrosTenpHas yueOHas paboTa 8
B TOM YHCJIE:
- MOATOTOBKA JIOKJIAJ0B, COOOIIEHUHN C IPEe3EHTAIUIMU 4
- CO3/1aHH€ Y4E€OHBIX MPOEKTOB 4
[TpomexxyTouHas arrecranus B popMe 3adeta, nuddepeHIMpoBaHHOTO 3a4eTa




2.2 TemaTuueckuii MJIaH U cofepkaHue yuyeOHO# AucunmimHbl «MH(pOpMalnMOHHBIE TEXHOJOTUM B NPodeccHoHaATbHOI

JCATCIBbHOCTN
HaunmeHoBaHue pa3iesioB U TeM Coaepsxanue y4eO0HOro MaTepuaJia, JadopaTopHble M MPaKTHYeCKHe PadoThl, caMocTosAATebLHAA padoTa O0bem | YpoBeHBb
00y4yaroLuxcs YacoB | OCBOEHMS
1 2 3 4
BBenenne Llenu u 3agauu, CTpyKTypa y4eOHOH AMCUUILTUHEL. MecTo mucuuruinabl B cTpyktype OITOII. Mudopmanmonnsle
nporecckl 1 UT - Texnonoruu. MudopmarmonHoe obmecTBo. MHbopMmarus u wHOOPMAIMOHHBIE MPOIECCHI. 1 1
OCHOBHBIE TIOHATHS ABTOMATH3UPOBAHHON 00pabOTKH MH(MOPMAIIHH.
Pa3nea 1. ABTOMaTH3HpPOBaHHAsA 00padoTKa HH(pOPMALMH. 5
Tema 1.1. Coaeprxanue yueOHOro MaTepuaJia
TexHnyeckue cpeacrasa 1. CocraB u cTpykTypa nepcoHanbHbIXx OBM U BBIUMCIMTENBHBIX cuCTeM. TenexkoMmyHukanuu. Cpencrsa
HHPOPMALMOHHBIX XpaHeHHsT M TnepeHoca uHpopmauuu. TpeOoBaHus SProHOMHKH Npu paboTe HA KOMIIBIOTEpE. 1
TEXHOJIOI Ui KOMHHCKTaHI/II/I KOMIIBIOTEPHOT'O pa60qer0 MeECTa B COOTBECTCTBUU C LCIIIMH €0 HCIOJIB30BaHUSA HJIA
HNudopmanunonnbie Pa3IMYHBIX HANPaBIECHUH NEATEIbHOCTH Ha MPEANPUSATHH OOIIIECTBEHHOTO MUTAHUSL.
CHCTEMBI 2. OCHOBHBIE TOHATHS, KIACCU(PUKALUSA U CTPYKTypa aBTOMATH3WPOBAHHBIX WH(OPMALMOHHBIX CHUCTEM. 2
Buap! npodeccroHambHBIX aBTOMATH3UPOBAaHHbIX cucTeM. Knaccugukanms nHPOPMAIMOHHBIX CUCTEM TIO 1
HasHadyeHuto. Kitaccudukaiuss WHOOPMAIMOHHBIX CHUCTEM TI0 CTPYKTypEe alllapaTHBIX CPEICTR.
Knaccudukanms wHOOPMAIMOHHBIX CHUCTEM IO pexuMy pabotbl. Kiaccudukamms wHQOpPMAIMOHHBIX
CHCTEM I10 XapakTepy B3aUMOACHUCTBHSI C IIOJIb30BATEIICM.
IpakTnyeckune 3aHATHS 2
3. TlpakTtnueckoe 3anstue Nel: Pabora B cripaBouHOl npaBoBoii cucteMe «KOHCYNbTaHT — IITFOCY. 1
4. Tlpaktuueckoe 3austue Ne2: Pabota co cripaBouHO# npaBoBoii cucremoit «I'apanT» 1
CamocTrosiTesibHast pad0oTa 00y4al0IMXCH:
PaboTa ¢ KOHCIIEKTOM M ayTEHTHYHBIMH HCTOYHHUKAMU JINTEPATYpPhl, MHTEPHET - PECypcaMu sl TIOJTOTOBKH K
MMPAKTHUYCCKHUM 3aHATHAM
IToaroroBka cooOLEeHUH, TOKIa10B, pedepaToB, KOMIIBIOTEPHBIX IPE3EHTALUHI 110 TEMaM:
ApXUTEKTypa IIePCOHATBHOIO KOMIIBIOTEPA. 1
ApXUTEKTypa MHUKPOIIPOIIECCOPOB.
Bremnue yctpoiicta OBM.
APM pabounx MeCT B MHIYCTPUN TUTAHUS.
IMpodheccuonanbHbie HHOOPMAITMOHHBIE CUCTEMbI IPEANPUATHS OOIIECTBEHHOTO TUTAHUS.
Paznen 2. Ba3zoBble cucTeMHBIe IPOrpaMMHbIe POAYKTHI U MAaKeThl NPUKJIAAHBIX MPOrpaMM B 00J1aCTH NMPodeccHOHATLHOI IesITeIbHOCTH 36
Tema 2.1. TexHonorus Coaepsxanue yueOHOro MaTepuaJia
00padoTKHN TEKCTOBOI 1. TekcroBele pemakTOpsl KaK OAWH W3 TAKETOB NPUKIAAHOTO IMPOTPAMMHOrO oOecredeHus, o0Imue
uHpopManun CBE/ICHUS O pelaKTUPOBaHUM TeKCTOB. (OCHOBBI KOHBEPTUPOBAHMS TEKCTOBHIX (aitnoB. OdopmiieHue 3

CTPaHUI] JOKYMEHTOB, (hOPMUPOBAHUE OIJIaBJcHHH. PaccTaHOBKa KOJOHTHUTYJIOB, HyMepallusl CTpPaHHUII,
oykeuia. [11abnonsl u cTrn opopmiteHus. Pabora ¢ TabauiiaMu M pUCyHKaMH B TeKcTe. BojsiHbIe 3HAKH
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B Tekcte. CIIMIHIE TOKYMEHTOB. M3maTenbCcKkrie BO3MOKHOCTH PeIaKTopa.

IpakTnyeckne 3aHATHS 6
2. TlpakTtuveckoe 3anstie Ne3: Pabora B mporpamme Microsoft Word: OcHoBHbIE orieparuu ¢ TOKyMEHTaMH.
Konouturynel. Hymepamust crpanun. Cruiu. Cosnanue orsiasienus. Iledate W mpenBapUTeNbHBIH 2
POCMOTP.
3. Tlpaktmueckoe 3anarue Ned: Pabora B mporpamme Microsoft Word: Onepannu ¢ cuMBonamu, ab3aljamu.
Crucku. [onck n 3amena nadopmannu. Tabymsmusa. CpenctBa ABTo3aMeHa 1 ABTOTEKCT. 2
4. TIpaktuueckoe 3austue Ne5: Pabora B mnporpamme Microsoft Word: Cospanune, 3anosiHeHHe,
dopmaTtupoBanue Tadbmuipl. CII0KHBIC U OONbIINE TA0UILL. BiiokeHHbIE Ta0IHIIBL. 2
CamocTosiTeibHasI pa00Ta 00yUYAIOIIMXCS
Co3nanne KOMOMHHPOBAHHBIX JTOKYMEHTOB (PEKOMEHIYEeTCs IedaTh KOMIUIEKTa JOKYMEHTOB MPEINPUATHS OOIIECTBEHHOTO 1
MUTAaHUS: MEHIO, KapThl BUH, pe3loMe, aHKETHl, PEKIaMHBIe OyKIETH, OOBSBICHHS, BHU3UTHBIC KapTOUKH, IPHUKA3BL,
JIOJDKHOCTHBIE HHCTPYKIIMH, TUIIOBBIE OJJAHKU MPO(ECCHOHAIBHBIX IOKYMEHTOB — JIOTOBOPOB, aKTOB, TAPAHTHIHBIX MTHCEM).
Tema 2.2. TexnoJiorus Copep:xkanue y4yeGHOro MaTepuaJia
06paboTKH rpaguaecKoi 1. ®opwmartsl rpaduyeckux daiio. CriocoObl MOTy4YeHUs rpadUuecKuX N300paKeHU — pHCOBaHNUE,
uHGopManuu onTHYecKuil (CKaHupoBaHue). PacTpoBbIe M BEKTOPHBIE rpaduuecKre peaakTophl. 1
IlpakTHyecKue 3aHATHS 4
2. llpaktuueckoe 3anaTue N6 OcHoBHBIE HaBbIKH paboThl B GIMP. Co3zmanue pucynka. Co3ganue Koiuiaka. 2
3. Tlpaktnueckoe 3anstue Ne7 PabGora c pactpoBeiM pemakTopoM. Co3gaHne KOMOMHHPOBAHHBIX
M300pakeHU (TOBApHBIM 3HAK (DUPMBI, WLIIOCTPAIMM K AMIUIOMHON paboTe, cxema Ipoe3fia, CXEMbI 2
paccTaHOBKM MeOenu u  O0OpyIOBaHHUs, OJIOK-CXeMa TPOM3BOJCTBEHHBIX TMPOIECCOB H  MPOYHE
n300paxeHus, oTHOCsrecs K uHpopmanuu npennpustus OI1).
CamocTrosiTesibHast pad0oTa 00y4al0IMXCH: 1
00630p apyrux rpapudeckux peaakTopos it IBM PC u koMIibloTepHON aHMMAIWH.
Tema 2.3. KomnbroTepHbie Conep:xanue yueOHOro MaTepuaJa
Npe3eHTANMH. 1. PasHooOpasue ¢popM KOMIBIOTEPHBIX Mpe3eHTalui. [’ padudeckne 00BEKThI, TAOIHIIBI H TUArpaMMbl KakK
3NIEMEHTHI TIpe3eHTanuu. OOmMe omepanuu co cnaigamMu. BeiOop auzaiina, aHumanws, 3PQeKThl,
3BYKOBOE COMPOBOXKCHUE.
IpakTHyeckue 3aHITHS 4
2. Tlpaktmyeckoe 3anstie Ne8: PaGora B mporpamme Microsoft Power Point: Co3naHue KOMObIOTEpPHOM 2
npe3enTanuu «[lopThonaro cTyneHTa.
3. Tlpaktmueckoe 3amstre Ne9: Pabora B mporpamme Microsoft Power Point:cozmanne kKoMmbroTEpHOM 2
NPE3eHTALMH N0 CIIEUaIbHOCTU (IpEe3eHTalus] HOBBIX OJI0J], HOBOI'O MEHIO PECTOpaHa, HOBBIX CIIOCOOOB
00CITy)KMBaHUS H T.1T.).
CamocTosiTeJIbHasI padoTa 00yYarOUIUXCS: 1

Cosznanue npe3eHTanuii o remam: HoBoe 6111010
CriocoOb1 00CITyKUBaHHS B PECTOPaHE




Hosrie TeraeHnmm B 0hOpMIICHUN OJTFOI.

Tema 2.4. TexHosaoruu
00pabdoTKH YHUCIOBOM
uHpopmanuu B
npogeccuoHaAIbLHOM
e TeJIbHOCTH

Conep:xanue yueOHOro MaTepuaJa

1. DOnextpoHHBIC TaONWIBI, 0a3pl W OAHKMA JAHHBIX, MX Ha3HAUYCHWE, WCIIOJH30BAHWEC B MH(POPMAIIMOHHBIX
cucTeMax Mpo(ecCHOHATBHOTO Ha3HAauYeHUs. PacdeTHbIe omepanuu, CTAaTUCTUYCCKHE M MAaTEeMAaTUYCCKHUE
¢yaknum. Pemmenne 3amau nMuHEHHON M pa3BeTBIntomIeiicss cTpykTypsl B OT. CBsA3b IMCTOB TaOIHIIBL.
IToctpoenne makpocos. Jomoaautenbapie Bo3MoskHoCcTH EXCEL.

IIpakTHyecKkue 3aHATHS

2. Ilpaktuyeckoe 3anstTue Nel(Q: Pabora B mporpamme Microsoft EXCEL: Co3nanue, ¢hopmaTupoBaHue

TabIMI. ABTOMAaTH3AIMSI BEIYHACICHUN C FICTIOJIb30BaHNUEM (POPMYIT U BCTPOSHHBIX (DYHKITHIA. 2
3. Tlpaktmueckoe 3amstre Nell: Pabora B mporpamme Microsoft EXCEL: CosmgaHume aMarpam. 2
AOCONIOTHBIE M OTHOCUTEJIbHBIE CCBUIKH. PaboTa ¢ TEXHOJIIOTHYECKUMH KapTaMH.
CamocTtosiTenbHast pa®oTa 00yYalOIIMXCSH:
[Hombop marepuana /st co3ganus 0a3bl JAHHBIX TPOECCHOHAIEHON HATIPABICHHOCTH. 2
Tema 2.5. UcnoJsb3oBanue Conep:xanue yue0HOro MaTepuaJia
nakeroB Microsoft Office B
06.12CTH TIPOPeCCHONATHHOI 1. OynkuuoHaNbHOE Ha3HAYCHWE  MPUKIATHBIX mporpamMM. CrocoObl (QOpMHUpPOBaHHS 3alPOCOB MPH 1
NeATeIbHOCTH oOpamenun k 0asze naHHBIX. BBOX, penakTupoBaHue u xpaHeHue AaHHbBIX. [[man — meHro. Pacuer pacxona
CHIPDBSl Ha JHEBHOE 3amaHue. PaboTa ¢ KaIbKYISIMMOHHBIMH KapTOYKaMH, MEHIO, Ce0eCTOMMOCTHIO.
CocTaBlieHHE U [TOJy4YE€HHE OTUETOB O JIEATEIbHOCTH PECTOpaHa.
IIpakTH4yeckne 3aHATHSA 10
2. llpaktuueckoe 3ansTue Nel2: dopmupoBanue HHOOPMAITMOHHOHN 0a3bl ¢ yIETOM cIielM(UKHA pecTopaHa.
[lewaTp KOMIUTEKTA JOKYMEHTOB MPEATIPUSATHSI OOIECTBEHHOTO MTUTAHUS. 2
3. IlpakTtuueckoe 3austue Nel3: Co3gaHue miaHa — MEHIO, TEXHOJIOTHUECKHUX KapT. 2
4. TIlpaktuueckoe 3ansatre Nel4: Pabora ¢ KaJIbKyISIIMOHHBIMU KapTOUYKAMHU. 2
5. TIpaxrtuueckoe 3anstue NelS: CocTaBieHue u 0pOopMIIEHHUE MEHIO. 2
6. llpaktuueckoe 3amstue Nel6: YdeT ABWKEHHUS TOBApOB (MPUXOM, PacxXojl, BHYTPEHHUE IEPEeMEIICHHS,
BO3BPAThI, CIIHCAHUS). 2
CamocTrosiTeibHasi padoTa 00y4yarommxcs.
[MoaroroBka KOMITBIOTEPHBIX MpPE3CHTANMH MO TemMaMm MpodeCCHOHANBHOW HampaBiieHHOCTH — Pa3paborka 1
noptdonuo (MakeT HOPMATHBHO-TEXHOJOTUYECKOH JOKYMEHTAIlMM, BCTaBKa BHJIEOMAaTepHaa, MY3bIKH,
annmMain. @oTo pectopana, 3a1a, IeX0B, MEHIO, OJIO]T)
Paznen 3. OcHOBHBIE METObI M IPHEMBI ofecriedyeHusi HHGOPMALMOHHOI 6€30MaCHOCTH 6
Tema 4.1. OcHOBBI CopeprxaHue yueOHOro Marepuaa
uHGOPMALHOHHOI H 1. Undopmanmonnas 6e3onacHocts. Knaccudukanus cpeacts 3amuTsl. [IporpaMMHO-TEXHHYECKUN YPOBEHb 1

TeXHUYECKOH KOMIbIOTEPHOI
0e30macHOCTH

3aIIUTHI. 3alUTa >KECTKOro JUCKA. 3alllUTa OT KOMIBIOTEPHBIX BUPYCOB. BUIbI KOMIIBIOTEPHBIX BUPYCOB
Opranu3aius 0e301acHON pad0ThI C KOMITBIOTEPHON TEXHUKOM.

IIpakTryeckue 3aHsITUS




2. Tlpaktuueckoe 3ansarue Nel7: 3amura (ailyloB OT HECAHKIIMOHHPOBAHHOI'O JOCTYIA C IOMOIIBIO
apxuBatopos u cpeacte Microsoft Office.

3. Ilpaktmueckoe 3anste Nel8.  BoccranoBnenue ynaneHHbIX (aiiioB um HeoOpaTuMoe yIajleHHE
uHpopManuy. 3amuTa namnox u Gaiyios.

CamocTrosiTeqibHasi pa®0oTa 00yUYaIOIIMXCSH

[TonroroBka cooOIeHM, TOKIIAN0B, pehepaToB, KOMIBIOTEPHBIX MIPE3EHTALMH 110 Pe3yIbTaTaM OCBOCHUSI TEMBbI:
Knaccudukanus cpeacTs 3amuThl.

YcraHoBKa MapoJiel Ha JOKYMEHT.

IIporpaMMHO-TEXHUYECKUN YPOBEHb 3aIUTHI.

3amuTa OT KOMIIBIOTEPHBIX BUPYCOB.

Bcero:

48

1 XapaKTepUCTHKH YPOBHS OCBOCHUS yUeOHOT0 MaTepHaja UCTIONB3YIOTCA CIIEAYIOINEe 0003HAUCHHUS:

1. — o3HaKOMHUTENBHEIH (y3HABaHHUE paHee N3yUYeHHBIX 0OBEKTOB, CBOHCTB);

2. — penpOoIyKTUBHBIN (BBIMOIHEHHE AEATSILHOCTH IO 00pasily, HHCTPYKIIMU WITH O]l PyKOBOJICTBOM)

3. — IPOIYKTHBHBIN (MIJIAHUPOBAHUE M CAMOCTOSITEIHHOE BHIMOJIIHEHHE JICSTEILHOCTH, pelllcHHE MPOOIEMHBIX 3a1a4)
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3 YCJIOBUSA PEAJIM3AIINM YYEBHOM JUCITUTIJIAHBI
3.1 MarepuajbHO-TEXHUYECKOE 00ecneyeHue

Peanuzanus mporpaMmbl  y4eOHOM AMCHMIUIMHBI OCYILIECTBISETCS B JialopaTopuu
HH(POPMATHUKHA, HUHPOPMANMOHHBIX  TEXHOJOIHM B  NPOodecCHOHATIbLHOMI
AeSITeJIbHOCTH:

O0opynoBanue kadMHeTa: MOCAAOYHBIE MECTA 10 KOJIUYECTBY O0YUAOIINXCA:
[IK — 15 wr, noKanpHas ceTh; MHTEPAKTHBHAs JOCKA, MYJIbTUMEIUIHBIA MPOEKTOD,
noptpetsl | T-gesTeneil 1 MaTeMaTUKOB; J0cKa yyeOHass — | WIT.; HOHU3ATOP BO31yXa,
pabodee MecTo MpenoaaBaTes: NpuHTep, ckanep, I1K.

3.2 UudopmanuonHoe odecrnedenue 00ydeHust

Ha xoMmbploTepHONM TEXHHMKE, WCIOJIb3yeMON B mpolecce OOydeHus,
YCTAHOBJICHO JIUIIEH3MOHHOE MpOorpaMMHOe o0ecrieueHre, OTBeyarolnee TpeOoBaHUsIM K
coJiepKaTeIbHON YacTH 00yUYeHUS:

- omepainuoHHas cuctema cemerictBa «\Windowsy;

- OCHOBHBIEC NPUKJIAJAHBIE POTPAMMBIL: TEKCTOBBIM PEIAKTOP, JICKTPOHHBIC
Ta0IMIIbI, CUCTEMA YTIPaBIICHUs 0a3aMM JIAHHBIX, TporpamMMa pa3paboTKU MPE3CHTAIINH;

- CpeICTBa AJIEKTPOHHBIX KOMMYHHUKaIui, MaTepHET-0paysep.

OcCHOBHBIEC HCTOYHUKH:
1 Oranecsn B.O., KypuioBa A.B. HWHpopmanmoHHblE TEXHOJOTUU B
npodeccuoHalIbHOM feaTenbHOCTH: YueOHuk s CI10 — M: Akanemust, 2017.

JlonoJIHUTEIbHbIE HCTOYHUKH:

1. Auapeesa E.B. u ap. MaTtemaTuueckue 0oCHOBbI HHPOPMATUKH, DIEKTUBHBIN
Kypc. — M., 2014. -243c.

2. 3anoroBa JI.LA. Kommbropnas rtpaduka. Ilpaktukym. YueOGHoe mocobwue.
OnexkTuBHBIN Kypc. — M., 2013. -362c.

3. lladpun FO.A. Uudopmatuka. Madopmanmonnsie Texnoiaoruu. Tom 1-2. —
M., 2010.

4. «udopmartrka B IIKOJIE»: €KEMECSUYHbIH HAYYHO-METOJUYECKUN >KypHal
Poccuiickoit AkagemMuu 00pa3oBaHuUs.

HNuTepHer-pecypcesbl:

1. OnektponHsIil xxypHai «HbopmaThka 1 HHPOPMALITMOHHBIE TEXHOJIOTHH B
obpazoBanun». ®opma nocryna: http://www.rusedu.info/

2. DkoHoMmuueckas wuHpopmartuka. Dopma gocryma: http://www.lessons-
tva.info/edu/e-informatika.html

3. Hnadopmarnka u HKT. ®opma JOCTyma:
http://ru.wikipedia.org/w/index.php

4.  Mup undopmaruku. @opma noctyna: http://jgk.ucoz.ru/dir/

5. BuprtyanbHblil KOMIIBIOTEPHBIN My3€eH. ®opma JOCTYyTIA:
http://www.computer-museum.ru/index.php
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http://www.lessons-tva.info/edu/e-informatika.html
http://www.lessons-tva.info/edu/e-informatika.html
http://ru.wikipedia.org/w/index.php
http://www.сomputer-museum.ru/index.php

6. HuadopmanroHHO-00pa30BaTEILHBIN MOPTAT IS YIUTENT HHHOPMATHKU H
HKT. ®opma mocryma: http://www.klyaksa.net

7. Meroaudeckas konuiaka yuutens mHopmatuku. Popma nmocrtyna: http://
www.metod-kopilka.ru/page-2-1-4-4.html

8. AsOyka xommbioTepa u HOyTOyKa. dopma mocryma: http://www.computer-

profi.ru
9. http://ikt.rtk-ros.ru/p7aal.html

Iepuoauueckue U3TaHus

1. Amromaruka, cBs3b, HHpopmaTuka, 2014 No3, 2015 Ne 2.
2. HWudopmaruka. Bee qns yaurens, 2013-2015 rr.

3. Ipuknannas uapopmartuka, 2011-2015 rr.
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4 KOHTPOJb M OLIEHKA PE3YJBTATOB OCBOEHMS YUEBHOW
TV CHMUILIAHBI

KOHTpOJH) N OLCHKa pPE3YyJIbTATOB OCBOCHUA IUCHUIIIMHBI OCYHICCTBIIACTCA
IMpCIiogaBaTCiicM B IIPOOCCCC IIPOBCACHUA IIPAKTHYCCKHX pa60T, TCCTUPOBAHUA, a
TAaKXXE BBIITOJIHCHUA O6y‘—IaIOHII/IMI/IC$I HHIWBUYAJIbHBIX SaI[aHI/Iﬁ

Pe3yabTarhl 00y4eHust
(ocBOCHHBIE YMEHUH,
YCBOCHHbIC 3HAHUS)

@®opMBbI M METOAbI KOHTPOJIA U OLEHKU
pe3yJIbTaTOB 00y4YeHHs

1

2

Ymenus:

MOJIb30BAThC  COBPEMEHHBIMU
TEXHUYECKUMH CpPEACTBAMU W
OPTrTEXHUKOU

DKCIEPTHAS OLIEHKA BBHINIOJIHEHUS:
-BHEAYIUTOPHOW CAMOCTOSITENBHOU pabOTHI 1O TEME:
TexHnueckue CpeACTBa UH(OPMAITMOHHBIX
TexHoJoruid. UHQOpMalmoOHHbIE CUCTEMBI;

-3aJJaHUM JJIA IPAKTUYECKUX paldoT;

-3aJJaHUN I 3a4eTa

UCII0JIb30BATh TEXHOJIOTUU
cbopa, pa3MelieHus, XpaHEHus,
HAKOIUJICHUS!, MPeoOpa3oBaHUs U
nepenavyn JTAHHBIX B
npo¢eCCUOHAIIEHO
OpPUEHTHUPOBAHHBIX
WH(OPMAITMOHHBIX CHCTEMaX

HKCIIEPTHAsA OLIEHKA BBIIIOJHEHUS MPAKTUYECKUX
paboT, SKCIIepTHAsI OLICHKA BBIOJIHEHUS
BHEAYIUTOPHOM CaMOCTOSATEIBHON pabOTHI MO
teMaMm: TexHosorust 00paboTKH TEKCTOBOM
uHopmaruu; TexHosnorus 06padboTku rpadguyeckoin
uHpopmaruu, TexHonorun o6pabOTKH YUCIOBOM
uH(popMauu B Npo(pecCHOHATBHOMN 1eITebHOCTH;
Hcnonp3oBanue makeroB Microsoft Office B o6mactu
poheCCUOHAIBHON JIEATEIbHOCTH

UCII0Jb30BaTh B
npodecCHOHAILHON
JIEATEIBHOCTH IIPOrPaMMBI
o0Imero HasHa4YeHHS, B T.4.
CIIELUAJIBHOTO

9KCIEPTHAsT OIIEHKA BBIMOJHEHHS MPAKTHYSCKUX
pabot mo Temam: Mcnonb3oBanue makeroB Microsoft
Office B oOnacTu npodeccnoHaTBHON IeATSIIbHOCTH

IPUMEHSATH MH(DOPMAIIMOHHBIE U
TEJIEKOMMYHUKAIITMOHHBIE

AKCTIEPTHAsl OIICHKA BBIMIOJHEHUS TPAKTUUECKUX
paboT, BHEAyAUTOPHOM CaMOCTOSATEILHON pabOThI IO

TEXHOJIOTHH B | TeMe: KoMmmbroTepHbIC TIPE3CHTAIIUN
npodecCuOHATLHON

NeATeTLHOCTH

3HaHuA:

OCHOBHBIC MOHATHUS | MHAUBUYAJTbHBIN U (POHTATBHBIA OMPOC
aBTOMAaTU3MPOBAHHOMN KOHTpPOJIbHAs padboTa

00paboTKH HHPpOpMaLIUU

TECTUPOBAHUE

o0t coCTaB U CTPYKTYpY

VHIMBHUYaAJIbHBIN U (QPOHTATIBHBIN ONPOC
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NEPpCOHAJIBHBIX OJCKTPOHHO -

TECTHUPOBAHUC

BBIYMCIIUTCIBHBIX ~ MallMH |

BBIYMCIIUTCIBHBIX CUCTEM

COCTaB, dhyHKIUN U | OIICHKA KaueCcTBa BBINOJIHESHUS KOMIICTCHTHOCTHO -
BO3MOXXHOCTH  KCHOJIb30BAHUS | ODUCHTUPOBAHHBIX 3aJaHUM

nH(OPMAITMOHHBIX U | TECTUPOBAHUE

TENIEKOMMYHUKAITMOHHBIX MpOBEpKa COOOIIECHUI

TEXHOJIOTUI B

npodeccuoHaTbHON

JIESITCIIbHOCTH

METOJbI M cpelacTBa cOopa, | OllCHKA KauyecTBa BBIMOJHEHHUS KOMIIETEHTHOCTHO -
00paboTKH, XpaHEHUs, | OpUEHTUPOBAHHBIX 3aJIaHHM

nepeaayn " HAKOIUICHHS | TECTUPOBAHKE

nHpopmaruu TECTUPOBAHUE

0a30BEIC CHCTEMHEIC | OIICHKA KaueCTBA BBIINOJIHECHHUS KOMIICTCHTHOCTHO -
MpOrpaMMHBIE  TPOJAYKTHl UM | ODUCHTUPOBAHHBIX 3aJaHUM

MaKeThl MPUKIATHBIX MPOTPaMM
B oOnactu mnpodeccuoHaabHON
JeSATETbHOCTH

OCHOBHBIC METOJIbI U TPHEMBI
oOecrieueHus HHHOPMAITMOHHON
0€30MaCHOCTH

OIICHKA KaYeCTBA BBIMOJHECHHUS KOMIIETCHTHOCTHO -
OpPUEHTUPOBAHHBIX 3aJaHUMN

MIpOBEpKa COOOIICHUI

TECTUPOBAHUE
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